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There are 2 types of people who work from home:
Those who are productive, and those who procrastinate all day.
Which are you?
If you fall into the second category, or you are a sort of in the second
category, read this article.
Working from home provides its own luxuries, but it is also very easy to
become lazy and neglect certain tasks.
Working at home is ﬁlled with distractions: errands, pets, family members,
television, phone, apps and even the couch. When those distractions
dominate your time and suck all your energy, you can’t be as productive as
you would like to be.
Here are 14 tips that allow you to be just as productive at home as you are
in the oﬃce (or maybe even more!):
1. Set your working hours
One good thing about working from home is that you don’t have to work 95. If you operate better at night, and you can do your job eﬀectively, start
work at 6:00pm. If you prefer to wake up at 5AM, start to work at 7AM. But
whatever your hours are, make yourself a routine, and commit to it.
2. Wake up early
People who work from home like to take advantage of the idea they can
sleep as long as they want to. But did you know it takes about two hours
for your body to fully wake up and get ready to concentrate and work?
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Jumping into work right after you wake up doesn’t give your mind and
body time to prepare and adjust, and can negatively impact your
productivity.
3. Get dressed
What’s a good thing about working at home? You can do it in your pajamas!
But studies show that getting dressed actually helps you stay productive.
When you wear pajamas during the daytime, your body associates it with
lazy weekend mornings.
Make some coﬀee or tea, take a shower, eat breakfast, and get dressed in a
working outﬁt.
4. Plan out your day
I usually forget what I have to do. I know I have a lot to do, but it’s hard to
keep track of everything.
Writing out a list of the tasks you need to take care of each day will help
keep you focused and reduce your ability to procrastinate.
You can go as far as breaking down your day into hours, and set a task to
complete for each hour.
5. Prioritize properly
Create a system of prioritization that identiﬁes the tasks that will make the
most impact on growing your business. Skip everything that just ﬁlls time
but doesn’t add any value.
6. Find your optimal noise level
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When working at home, there are a few things to avoid. The ﬁrst is a noisy
work space. High levels of noise tend to reduce a person’s ability to
process information and think creatively, even if it’s background music.
Listening to music helps you relax or get into the “working mood” if you do
it before work.

7. Take breaks
Take a one or two 5-10 minute breaks in every hour or so, and be sure to
get up and move around during these short breaks. Take a slightly longer
break and go for a walk outside in the middle of the day (or after work).
Getting out of your home truly feels like a nice break away from work.
Get a pattern of 50 minutes of work with 10 minutes rest, or do one chunk
of tasks on a topic, and take a break before you start to work on the next
one. These rest periods help the mind come back refreshed and better
prepared to see new angles on challenges.
8. Don’t work on the couch.
Another good thing about working from home is that you can get
comfortable. But the problem arises when you get too comfortable. What
does the couch symbolize? Usually after a hard working day we sit on the
couch, relaxing, watching TV, reading.
Instead, make sure you’ve designated a space in your home that will serve
as your work area, and use it just for that. This helps create a clear
separation from “work” mode and “home” mode.
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9. Put your phone away
Working and concentrating is hard. And it can distract you when you
constantly hear the email, text, or Facebook notiﬁcations. If you have to
keep your phone nearby for work-related communication, turn oﬀ sound
notiﬁcations for apps and enable only for calls.
10. Eat healthy
Your kitchen is close, but it doesn’t mean you can eat anytime, or just grab
some fast-food. You don’t even have a lunch break like in a regular oﬃce
work, so it’s easy to forget about good nutritional habits. When you’re not
working, take the time to plan healthy, simple meals and snacks just as you
would if you were preparing to eat in the oﬃce.
11. Keep your workplace clean, and organized
Just like working in an oﬃce, you have to have your desk clean and nicely
organized. Half-ﬁnished sandwich? Opened envelopes from the morning
mail? Left over coﬀee from yesterday? You don’t need these!
Once in a while, clean your computer, mouse, phone, and other devices in
your oﬃce. They can carry more bacteria than you can imagine.
12. Find your “tribe”
Hang out with other people who do what you do. Entrepreneur groups,
meet-ups, conferences, and workshops are perfect opportunities to meet
and brainstorm with like-minded people who can help you grow.
13. Mix it up
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You don’t have to be at home all the time. Some days, go to a Starbucks or
other WiFi-enabled place with actual tables, chairs, and people. It removes
the distractions you might have at home, like the urge to ﬁnally actually
clean the bathroom, do laundry, or water the plants.
14. Make plans after work
If you work from home, it’s even more valuable to your career—and your
mental well-being—to have a real conversation with, and be around,
people.
When you work in an oﬃce, you leave when the day is over. This allows you
to refocus your mind and shift your outlook. Try to make plans after work to
separate work-time from relax-time. It’s important to separate yourself from
your house every so often in order to avoid the downward cycle towards a
lack of productivity.
Give yourself a reason to get out of the house. Go to the gym, or for a walk.
Watch a movie in the theater, or go for dinner and drinks with friends.
The key to working productively from home is to create an environment
and daily routine that works for your individual needs and preferences.
There is no “one-size ﬁts all” solution, but following these best practices
can go a long way toward boosting productivity and maintaining a healthy
work/life balance when working from home.
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What's next?
Hopefully you got some ideas you can integrate in your business to be more
productive and increase the chance of a bigger success.
If you want to succeed in marketing, you have to master
- Content marketing
- Advertising
- Search Marketing
- And more
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